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Introductions |BET

Michelle Hunter

* Director of Distance Cert Ltd., course designer and learning mentor
PhD candidate and university lecturer

Writer and conference presenter

Certified coach

Ben Dobbs
* Director of Distance Cert Ltd., course designer and learning mentor
* International leadership trainer

* Writer and conference presenter

— ' * Certified coach
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Today’s Objectives L IBET
1. To discuss the pros and cons of gaining a reputable Business English certification as a teacher.
2. To decide what is important in a Business English certification.
3. To understand how the Cert IBET works and why you may wish to take such a course.

4. To identify the key features of Business English.

5. To know how the Cert IBET can help you take the next steps in your career.

“BRAZ-TESOL BESIGEvent Sat. 15t Oct. © Distance Cert Ltd. 2022 .




‘ THE DISTANCE CERT

Your Qualifications and Certifications 4 IBET

What qualifications and
certifications do you
already hold?
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For and Against a Business English {IBET
Certification '

What are the arguments
for and against doing a
Business English
certification?

p—
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For and Against a Business English {IBET
Certification -

Fr At
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What is Important inaBusinessEnglish " |BF T
Certification?

(- )

What would you /keto see in a Business English certification?

. J

S

(- )

What is typically in a Business English certification?

— <
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What is Important in aBusiness English  :": |IBFT
Certification?

Important features may include:

* Recognition

Quality (piloted)

Relevance

Design

Based on experience
Well-designed

* Interactive

* Value for time and money invested
* Support from qualified trainers with hands-on experience
* Helps career development
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How a Certification Can be Delivered l B ET

Face-to-face / in-person

Online learning with

tutor-led classes

Self-directed (distance)
learning

10
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How a Certification Can be Delivered Seatt I B ET
| Facetoface/inperson | Onlinelearning(iveclasses) | Seif-directed distance learning
Pros

Cons
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Key Features of the Cert IBET 4 IBET

The key features of a Cert IBET course are:

* Arecognised certification

* Accredited by English UK and LanguageCert

* All the fundamentals that a Business English trainer needs

* Development of new knowledge and skills

* Currently the only accredited certification programme available

* Great understanding of processes such as needs analysis and evaluation
* Opportunity to design your own material

* Tutorial support

* Objective assessment from moderator

SBRAZ-TESOL BESIG Event Sat. 15t Oct. © Distance Cert Ltd. 2022 12




THE DISTANCE CERT

How Our Cert IBET Works L. BET

Application form

Acceptance

Paperwork

Unit Completion (40)

Feedback

Assignment

Certification
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Samples — About the Unit 4 BET

L IBET
Unit 1 — What is Business
English?

Unit Objective

To advance understanding of what Business English is.

Type of Unit

Guided.

Learning Hours

1.5 hours,

Supplementary Materials for Unit

Yes, you will some helpful “classic” definitions of “Business English” in the supplementary

material for this unit. 7
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Samples — Pre-Unit Tasks | BET

THE DISTANCE CERT

< IBET

‘.
2060,

Unit 1 — What is Business
English?

Pre-Unit Tasks

Complete these pre-unit tasks in full before you move on to the next section. Spend as
much or as little time as you need on these. There are no right or wrong answers. You can
research ideas if you wish but there is no requirement to do this. You do not need to
submit your answers to your tutor.

1. Think about your own perceptions or experiences of Business English and
suggest a definition of what Business English is.

2. What do you think is the relationship between General English and Business
English? Are there any areas of overlap? If so, what are these areas? What

differences exist? 7
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Samples — Unit Notes | BET

THE DISTANCE CERT

LAIBET

Unit 1 — What is Business
English?

Notes

Defining “Business English”:

There are many different definitions of what Business English is though some common
thoughts are:

» Business English is aimed at adults
These may be preparing for work or in work
Courses may be long or short
They may be one-to-one or group
The setting may be a language school, training centre, hotel meeting rooms or in-
company
Business English has links to the world of work
The content of Business English lessons may be general and useful for any sector
orrole.
Content may also be very specific aimed at a single sector, department or role.
Documents and texts used will be related to business or work.
Traditionally, focused on the “big six” functions of Business English 7
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Samples — Post-Course Tasks | BET

THE DISTANCE CERT

ZIBET

Unit 1 — What is Business
English?

Tasks
For this unit, you may wish to make use of the additional “supplementary materials”.

Spend as much time on these tasks as you wish and write as much or as little as you like.
You should submit your answers to your tutor:

1. Find one or more definitions of Business English, summarise and critique it.
Explain why you agree or disagree.

2. Look at the “classic” definitions of Business English in the supplementary
material. Based on your own ideas or experiences of modern Business English
teaching and training, what, if anything, do you think is missing in these definitions?

your ideas.

3. Create your own definition of Business English. Provide supporting evidence for 7
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ZIBET

USPs and USOs of Our Cert IBET

Our Cert IBET is unique as:

* It is designed by a pair of highly experienced trainers, writers and conference speakers

* It has undergone extensive piloting / testing

* Itis being constantly updated

* Youcanstart any time

* You have full human support as you need it

* You have two years to complete so you can comfortably work at your own pace and work does not accumulate
* Unit tasks are designed to help you prepare for your end-of-course assignment

* We provide unique coaching (non-directive) for your end-of-course assignment

* We give you additional content beyond the core Cert IBET curriculum

* It is for designed for experienced or completely new Business English trainers (everyone can benefit)
* We will help you advance in your career beyond just teaching through our mentoring approach

* You are constantly making new, unique, marketable material that you can use
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Business English

General to Business English

General English

Some specific vocabulary,
lexis and concepts

Anything and everything

Grammar

Variety, potential for games

Traditional focus on functions
and “fun”?

and purpose

Motivation

Classroom-based

Advancement to intercultural and
interpersonal communication

Some vocabulary and lexis

Infinite variety of themes
Pronunciation

Classroom, virtual or in-
company

Often book-based, extensive Accuracy

Stakeholders .
Language for leadership and

teams

For what purpose?

YL to adult
More “serious”?
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Business English Functions LABET

Presentations

Chairing and participating in meetings

Negotiations

Socialising and networking
Business English functions

Business writing

Virtual communication

Interviewing

Coaching
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ZIBET

Vocabulary and Lexis

Business terms / business-specific language
Phrasal verbs

Acronyms

Initialisms

Idioms

Functional phrases

&BRAZ‘TESOL BESIG Event Sat. 15t Oct. © Distance Cert Ltd. 2022

21




Business Knowledge LABET

We aim to address the question of how much business knowledge a business English
trainer needs. Our course will advance your knowledge in:

* Organisations

* Sectors

* Roles

Marketing

Human resources

Finance

Leadership and teams

This will allow you to:
* Develop your general business knowledge
* Talk credibly with people working in that area
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From Teacher to Trainer I B ET
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Business English Methodologies ~:IBET
Business English trainers utilise a range of methodologies:

* Case studies

* Presentations

* Functional practices
* Use of analytical tools
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Conclusions L BET
A business English training certification is a great way to advance your competences and

to demonstrate your knowledge, skills and specialism.

Regardless of what form it takes, we need to be committed to continuing professional
development to advance our competences and update our skills.

Business English required wide-ranging knowledge and skills on behalf of the trainer,
knowledge of grammar, vocabulary and so on is not enough.

Higher skills and certification increases your reputation and credibility and therefore
your earnings potential.
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Reading i :IBET
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Contact Details .+ |BET

The Distance Cert IBET:
Enquiries: info@the-distance-cert-ibet.com

Michelle:
Email: michelle@distance-cert.com
Mobile: +491749722555

Ben:

SCAN M E Email: ben@distance-cert.com

Mobile: +447437017435
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